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Assessment policy last reviewed in spring 2023


Introduction

This document outlines the policies used to assess student learning and achievement in the Kuopion Lyseon lukio’s IB Diploma Programme. The assessment policy is intended to provide information for our students, their families, our staff and the organizers of further studies.
Teachers write this document collaboratively and update it if needed every school year. Teachers analyse assessment data from each previous session with the principal and the IB coordinator every autumn. 
The primary purpose of assessment at Kuopion Lyseon lukio upper secondary school is to support and improve students’ learning and to develop thinking and learning skills. In addition, our goal is to improve self-management skills and reflection on learning. The assessment of students’ learning is fair and encourages good teaching.
On-going assessment is an important part of the interaction between student and teacher (formative assessment) including various forms of written work and tasks. Furthermore, students are graded twice per academic year in each subject (summative assessment).  
Acknowledging that students have a variety of approaches to learning, experiences and abilities, they must be allowed to demonstrate the full range of their learning.

Principles of assessment

According to the IB Learner Profile ”IB programmes promote the education of the whole person, emphasizing intellectual, personal, emotional and social growth through all domains of knowledge. By focusing on the dynamic combination of knowledge, skills, independent critical and creative thought and international-mindedness, the IB espouses the principle of educating the whole person for a life of active, responsible citizenship.” (IB learner profile booklet 2008, 1). The IBO states that teachers, parents and students “should understand the strengths, weaknesses and decisions that those offering and using assessment need to make.” 
https://resources.ibo.org/dp/works/edu_11162-47165?lang=en&root=1.6.2.2.9 

The International Baccalaureate Organization states that “it is important that everyone in the IB community understands how our external assessment process works, what its strengths and limitations are, and the reasons why decisions are taken. Increased transparency can only lead to better understanding and ultimately a better education for our students.“
https://resources.ibo.org/dp/works/edu_11162-47165?lang=en&root=1.6.2.2.5

Students
Assessment is guided according to the following principles:
· to have differing learning skills and strategies that are developed through assessment (Self-management skills) 
· to see both self-assessment and peer assessment as natural parts of the learning process (Social skills, Communication skills) 
· to communicate ideas and information through collaboration with peers (Communication skills)
· to learn to analyze their own learning and recognize their achievements and areas of improvement in educational and personal growth (Self-management skills)
· to fulfill their natural curiosity through inquiry and critical thinking skills (Thinking skills, research skills)
· to acquire in-depth knowledge that explores connections across content areas (Research skills)
· to expand their understanding and appreciation of varied perspectives and cultures 
· to act with a sense of integrity, integrity and respect through accepting responsibility for their actions 

Teachers
The purpose of formative assessment is to improve student learning and to help students to achieve their potential. Formative assessment is given eg on ManageBac and on lessons. Essentially it is assessment for learning while Summative assessment is criterion-related and given on Wilma which is an online grading programme used by the school. Thus, it is assessment of learning. Overall, all assessment supports learning.
“For formative assessment, the aim is to provide detailed feedback to teachers and their students on the nature of students’ strengths and weaknesses, and to help develop their capabilities.”  
“In contrast, summative assessment focuses on measuring what the candidate can do, typically to demonstrate the completion of a training programme and/or readiness to progress to the next stage of education. While formative assessment is interested in why a student does something, summative assessment wants to know whether they did the correct thing.“

https://resources.ibo.org/dp/works/edu_11162-47165?root=1.6.2.4.5&lang=en&odd=ibo.odd&view=div


Assessment is guided by the following principles:
· IB education is holistic education. 
· Teachers recognize the connection between their subjects and TOK, CAS and social and moral aspects.
· Unit plans reflect the idea of holistic education.
· to identify individual students’ strengths and areas of concern in relation to the curriculum outcomes (focused on conceptual understanding)
· to provide timely and clear feedback to improve future learning (eg on ManageBac)
· to show empathy and respect for students, families, colleagues and community members (developed in local and global context)
· to reflect their professional practice and engage in professional development to meet the needs of students (differentiated to meet the needs of all learners)
· Inquiry-based learning is a central feature of teaching in our school. Therefore, students' skills in inquiry, action and reflection are assessed using both formative and summative assessment (eg on ManageBac)
· ATL and Learner Profile (LP) are introduced to the students in pre-DP year. 
· During pre-DP studies, teachers introduce LP attributes in their subject and assessment focuses on students' ability to meet the requirements and the essence of the attributes.
· During IB Programme studies, teachers ask students to reflect upon their skills of ATL and LP regularly. Student reflections may be done on ManageBac.
  

Grading and marking

The IB section of Kuopion Lyseon lukio upper secondary school uses IB assessment criteria as specified in each of the subject guides. Each teacher has the responsibility to inform the students of the content of these criteria and the use of them. Information about assessment can be found on https://kuopionlyseo.fi/web/ 

Criterion-related assessment is emphasized to judge “students’ work in relation to identified levels of attainment”. (Guidelines for developing a school assessment policy in the Diploma Programme, p 3)
Assessment includes for example multiple-choice style quizzes and tests, short and extended responses, essays, research papers, projects, portfolios, class discussions, textual analyses, group and individual oral presentations, drama activities, role plays, character interviews, contextual investigations, debates, individual oral commentaries, multimedia presentations, performances, problem solving skills, group critiques, historical investigations, experimental investigations, investigation workbooks, studio work, fieldwork, response journals and reflection logs. 

Pre-DP students are assessed according to the Finnish national system scale (grades 4-10, eg 4 = fail, 10 = excellent). A student has to get at least grade 8 to choose that specific subject on HL and 7 on SL. No course work that is handed in late is assessed since self-management skills are considered essential skills to succeed in DP studies. We acknowledge that in case of adverse circumstances individual study plans may need to be designed. Throughout the pre-DP year, guardians are informed about the potential issues students face in their studies.



Failing condition

If a student gets grade 1 (SL / HL) or 2 (HL) at the end of IB1 year, they have to take a retake test during the summer. If the student passes the test and all of their IA work for IB1 year is done, they can continue their studies on IB2. 

The student has to retake all IB1 courses if one or more of the following is true:
· their score is below 24
· they do not pass the retake test(s)
· they have not done IA works required   

Internal Assessment/External Assessment completed after the first year of DP:
1. Language A Literature HL essay work ongoing
2. Economics 1/3 commentaries
3. History Final version of IA
4. Biology, Physics and Chemistry: IA work as requested by the teacher
5. Group 4 project


An IB2-student will not be registered for IB exams if the student fails to meet the deadlines set for the Extended essay and all other components of final assessment. Deadlines are registered on Managebac.

If an IB1-student has written neither CAS reflections nor provided any evidence on Managebac by the end of the second study period (late November or early December), they are advised to consider other forms of upper secondary level education.



Changing from the IB curriculum to the National curriculum

If a student changes from the DP Programme to the Finnish national system, the following scaling is used:

DP       	Finnish national grading system 
grade    	grade
1        	4
2        	5
3        	6
4         	7
5        	8
6         	9
7      	10 


Exam weeks

Examinations are compulsory components of assessment in every subject. The student can be denied access to exams due to excessive absences from lessons. Students must respect the rules of Kuopion Lyseon lukio upper secondary school (see Study Guide https://kuopion-lyseo.onedu.fi/verkkojulkaisut/zine/18/cover).


Recording and reporting

Teachers record grades on the online grading programme Wilma, which provides daily access to teachers, students and guardians of students under 18 years old. Grades are updated on Wilma in real time.  Oral and/or written feedback is given to affirm the progress. When the student turns 18, guardians no longer have access to Wilma unless the student gives permission to do so.
Printed documents including all the subject grades are issued twice a year. These documents are signed by the parents of students under 18. The first one is issued after the second seven-week period and the second one at the end of the school year.
The learning platform ManageBac can be utilised by both students and teachers for various purposes, which include eg planning schedules and deadlines, reflecting on the LP and the learning process in each individual subject. It is also used in the communicative and written processes of the EE, the CAS programme and learner portfolios. The teacher can provide comments on the rough drafts and first versions of students’,and create files and assignments for students. The students submit their work on online platforms such as O365 Teams or ManageBac. This enables the teachers to provide online comments and feedback on a variety of student work. The use of ManageBac is particularly helpful in developing the thinking, research, communication and self-management skills of the students. 

The students submit their work through Turnitin to ensure that their work is done responsibly and follow the principles of academic integrity. 
Gradebook on ManageBac can be used to assess the ongoing development of the student with respect to formative and summative assessment as a tool of ATL. Teachers also use Managebac to devise unit plans for each individual part of the course.
Students in grade IB2 receive their second report at the end of March and a full, written academic report at the end of May.
A guardian-teacher meeting is held once a year. If needed, teachers and parents can be in touch with one another privately.
If necessary, the DP coordinator and teachers determine a proposal for conditional admission into IB2 or whether the student has to repeat their IB1 studies. 


Homework

Homework is given to either support learning or demonstrate learning and can consist of eg  reading, studying materials, watching documentaries, writing essays and reports, formal calculations, as well as formative and summative assessment, preparing oral presentations, students searching and planning their own material for the use of the whole class such as photos and interesting texts in languages. 

Homework load may increase at each grade level. The amount of time spent on homework will vary significantly depending on ability, focus and language skills. This time may also vary depending on particular course loads and the nature of the assignments and the subjects the students have in their programme.

Homework tasks are designed to provide optimal practice of a range of cognitive skills identified in course outlines. It may also be designed to assess one or more of the attributes described by the IB learner profile.

Regular review of homework promotes positive results in formative and summative assessments. Peer assessment, class discussions and self-reflection can also be used as constructive tools in homework review.

Academic integrity (the guidelines are described in the Academic integrity policy of Kuopion Lyseon lukio upper secondary school) is strictly enforced. The school uses an online service (Turnitin) to verify the authenticity of submitted student work. 

Evidence of misconduct is discussed in a team consisting of the vice principal, respective teacher and student and the conclusions of this discussion are reported to the guardians of a student under 18. If misconduct is proven, no credit is awarded for the assignment.


Calendars

Calendars are updated to students each year on ManageBac. IB coordinator and teachers are responsible for creating a realistic and feasible timetable on ManageBac. 

Links between the admissions policy, language policy and academic integrity policy

Language policy
Assessment policy has a link with the language policy in the following sense: all assessment takes place in the language which is used in teaching. However, we provide a Finnish summative assessment report for guardians (not all guardians are proficient in the English language).
In CAS, students are usually involved in activities outside school. When doing CAS, they interact with people who do not necessarily speak English which means that their feedback is usually provided in Finnish.
Admissions policy
We recognize that it is possible that some students may be accepted to the IB programme with limited skills in the English language. As all teachers are language teachers, it is important that the students’ ability and progress in English as a medium are regularly monitored in teachers’ meetings.
Academic integrity policy
Any form of assessment requires gathering some evidence on student performance in oral or written form, or a skill that students have. We are aware that all forms of plagiarism and breaches of academic integrity must be carefully addressed. In case a student is suspected of academic disintegrity, the academic integrity policy is consulted and proper actions implemented. All teachers firmly support and maintain the values described in the academic integrity policy of Kuopion Lyseon lukio upper secondary school.        



Roles and responsibilities

Student Responsibilities 

· Successfully complete all diagnostic, formative, summative, standardized, and end of course assessments 
· Aim to achieve characteristics indicated on the IB Learner Profile 
· Meet the deadlines of classroom assignments and draft and final versions for IB assessments
· Follow deadlines as outlined on the IB assessment calendar 
· Maintain relationships with Extended Essay and CAS supervisors 
· Understand and respect all requirements of academic integrity 



Teacher Responsibilities 

· Follow deadlines outlined by the IB Assessment Calendar 
· Submit appropriate documentation to the IB Coordinator by prescribed deadlines, ie verification reports, data collection forms, IA samples and predicted grades 
· Maintain appropriate communication regarding student progress with IB Coordinator to adequately monitor student progress 
· Communicate with students regarding student progress 
· Analyze assessment data in faculty meeting 
· Use a variety of instructional and assessment strategies to differentiate instruction 
· Provide written and verbal feedback on student assignments and assessments 



IB Coordinator Responsibilities 

· Distribute IB assessment materials to teachers 
· Schedule IB training for all new IB teachers 
· Schedule IB training and Professional Development for IB Diploma teachers when the subject curriculum is revised or changed 
· Arrange IB teacher collaboration meetings to plan and reflect on teaching and assessment strategies 
· Register students for IB exams 
· Monitor the extended essay process 
· Monitor CAS progress with the CAS Coordinator
· Set deadlines to ensure all IA Assessments, extended essay, and sample sets arrive at the appropriate destinations on time 


Teacher Training

Teachers consult the appropriate IB subject guides which are available on the school website along with the school’s written IB Curriculum Guide available on ManageBac. Mark schemes of previous exams are provided annually to guide teachers in evaluating their methodology, course content, and students’ abilities.

When required for in-depth review of marks awarded, an enquiry upon results is requested from IBO. This feedback, along with annual subject reports, provides further insight into IBO assessment standards.

The OCC is available to teachers and used regularly to evaluate instruction and to share best practices with colleagues around the world.

All new IB subject teachers meet with the principal and DP coordinator for an overview of the curriculum, practices, and assessments before classroom instruction begins.

The DP Coordinator registers new teachers at the first available IB workshops. Furthermore, the experienced teachers will attend an appropriate workshop before the syllabus changes.



Assessment Policy Implementation, Evaluation and Review

Acknowledged as a working document, the IB Diploma Program Assessment Policy is written and compiled by the IB staff of Kuopion Lyseon lukio upper secondary school. The policy is reviewed regularly. The IB Diploma Program Assessment Policy is available in written form and on the school website.

Professional development takes place in faculty meetings.

After each unit students reflect on their learning and learning outcomes. 
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