BUSINESS WRITING – PREPOSITIONS 
I. Complete the following sentences:

1. We’ll need to find a substitute ………………..our representative in France.

2. Thank you for your contribution ………………..our meeting.

3. What is the best solution …………….this problem?

4. Let me have a quick look ……………those figures.

5. Please keep me …………….the loop.

6. You really did a great job …………….that presentation.

7. He seems to be ………………to his neck in work at the moment.

8. Try to read ………………the whole report before you start commenting ………………it.

9. If I manage to finish this report …………….by 7,00, I’ll join you.

10. John is ……………charge of the department.

11. They had to resort …………..blackmailing the director.

12. Have you read the introduction ……………the report?

13. This may lead …………..a strike.

ON THE NEXT PAGE THERE IS A KEY TO THIS EXERCISE!

BUSINESS WRITING – PREPOSITIONS - KEY

I. Complete the following sentences:

1. We’ll need to find a substitute FOR our representative in France.

2. Thank you for your contribution TO our meeting.

3. What is the best solution TO this problem?

4. Let me have a quick look AT those figures.

5. Please keep me IN the loop.

6.You really did a great job WITH that presentation.

7. He seems to be UP to his neck in work at the moment.

8. Try to read THROUGH the whole report before you start commenting ON it.

9. If I manage to finish this report OFF by 7,00, I’ll join you.

10. John is IN charge of the department.

11. They had to resort TO blackmailing the director.

12. Have you read the introduction TO the report?

13. This may lead TO a strike.

